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If you would like to talk to your child’s teacher, after school is the best time to do this although they may have meetings to 


attend and/or other school 


commitments. If you need 


more time then please 


phone the school to make 


an appointment.





How you can help us:


Try to make medical appointments after school or in the holidays whenever possible.


If you need to collect your child during the day for appointments please come to the school office.


Support the school’s policies,   especially the Behaviour Policy.


Value education and the work of all the staff in the school.


Make sure your child has what they need for school each day.


Please telephone us when your child is absent. 


If you haven’t let us know by 9.30 on the first day of your child’s absence why they are not in school, we will telephone you to enquire about your child.


Bring them and collect them on time each day.


Be careful where you park outside school.








Regular and punctual attendance is essential in promoting school as fundamentally important.





Home and school must work together to ensure the children feel safe and secure about coming to school and know the routines clearly.





Severn Beach Primary School


Ableton Lane


Severn Beach


S.Glos. BS35 4PP


Telephone:01454 632518


e-mail : � HYPERLINK "mailto:severnbeachprimary.school@southglos.gov.uk" ��severnbeachprimary.school@southglos.gov.uk� 


� HYPERLINK "http://www.severnbeachprimary.org.uk" ��www.severnbeachprimary.org.uk�  
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Attending


School








      HOLIDAYS


                     The L.A. Policy is that parents may only ask for up to 10 days absence in any one academic year (September to July) – they can not expect it by right – it must be agreed by the school and you   


MUST REQUEST AN ABSENCE BY LETTER TO MISS DAFFON at least 2 weeks before you go!


REQUESTS DURING MAY WILL NOT BE AUTHORISED. ONLY ONE TERM TIME ABSENCE REQUEST WILL BE CONSIDERED DURING EACH ACADEMIC YEAR. 


Please remember that it is not appropriate for the school to authorise absences for shopping, looking after other children, day trips etc.   


School is important and that is the message that should get through to children – it will stay with them throughout their school life.





The Registers are taken at 8.50 am and 1.05 pm daily.





Your child should arrive between 8.35 am and 8.45am and go straight into the playground.





The bell goes at 8.45am. The 


     doors are opened and  


     the children walk into 


     school. We then will


     begin registration 


promptly.





We expect you to allow your child to 


be independent and help them learn to leave you at the door.





If your child is late please bring them to the office. It will be recorded in our late book by the secretary – this is L.A. policy. 





Our Education Welfare Officer can support the school and families when/if they need help.





At home time you can wait for your child in the playground.


School finishes at 3.15pm for Reception and KS1 and 3.20pm for KS2.





The complete Attendance Policy is available from school – just ask if you would like to read it in full 
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How we can help you:


By encouraging regular and punctual attendance.


By ensuring the school has a consistent approach to arrangements, procedures and routines.





Our school Attendance Policy aims to be clear about:


Parents’ responsibilities


What constitutes an authorised or unauthorised absence.


The start and end times of the day.


What to do if your child is ill or you want to go on holiday during term time.











Our school rules encompass all aspects of school life and help to ensure that school is a pleasant place to be where children can learn





Children don’t enjoy being late to school or being left at the end of the day waiting for their parents.








